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	Post applied for
	
	Vacancy Ref No: 

	Preferred client group and hours 

	Mental Health   Learning Disabilities Other 
 Older People       No preference                Office 
	 Full Time 
 Part Time 

	How did you hear of this vacancy?
(if in publication please state which one. if from current employee of Priority Care Services and Housing Ltd please state name)
	

	
	

	Have previously applied for a post with Priority Care Services and Housing?
State post applied for and date: 
	 Yes     No (if yes please answer the following) 

	
	

	Personal Details 
	Title 
	
	Date of Birth 
	

	Forename(s ) or other names 
	

	Surname 
	
	Nationality 
	

	Address 




	

	
	

	
	
	Postcode: 

	Telephone 
	Home: 

	Work 

	
	Mobile: 

	
N.I 
	


	Email address 
	

	Next Of Kin Details 

	Name: 
	Number : 

	Address 
	

	Car Driver :      Yes     No 
	Car Owner       Yes      No 

	Do you have any endorsements on your license?
(if so please outline why) 
	 Yes        No 

	Are you a UK or EU/EEA national?
(if so you will need to provide proof) 
	 Yes       No 

	If you are not a UK or EEA national can you provide proof of permission to work in the UK?

If you cannot provide proof of permission to work in the UK we cannot accept your application as you are unable to work legally in the UK. 

If you can provide proof of permission to work in the UK any restrictions on the hours you are permitted to work and the expiry date of the permission 
	 Yes       No 


Describe the type of permission to work in the UK:

Hours permitted to work:
Expiry date: 
We will require sight of the documentation which confirms that you are permitted to work in the UK at the interview stage. We may need to take a copy of the document to carry out checks to authenticate it. 


Priority Care Services and Housing Ltd

APPLICATION FORM 
To be completed in typed form or in your own handwriting in black ink. 
Please refer carefully to the job description and person specification. If the space provided is insufficient please continue on a separate sheet. 
	Health Records
All applicants are required to make a statement with regards to their physical and mental fitness.  Please answer all the questions listed below and provide details for the relevant answers:

	Are you suffering , or have you ever suffered from any of the following
	Yes
	No

	a) Back or neck pain?
	
	

	b) Rheumatic or arthritic conditions?
	
	

	c) Hernia?
	
	

	d) Upper limb disorder such as tenosynovitis, tendonitis or carpal tunnel syndrome?
	
	

	e) Fits, fainting attacks, epilepsy?

	
	

	f) Depression, anxiety or nervous illness?
	
	

	g) Typhoid, paratyphoid, dysentery or food poisoning?
	
	

	H) Tuberculosis or hepatitis?
	
	

	I) Any illness or medical condition not specified above? If so give details on separate sheet.
	
	

	Have you undergone psychiatric treatment of any kind in the last five years?
	
	

	Are you currently undergoing any treatment, medical /psychiatric?
	
	

	Have you taken significant time off work for medical reasons over the last two years?
	
	

	If Yes, how long did you take off?
	
	

	If you answered “Yes” to any of the above questions, please provide details on a separate sheet.
	
	

	
I can confirm on (today’s date )  ................./ ........../...........................that I am not(Delete as appropriate ) physically, mentally and emotionally fit for the position I have applied for, as detailed in the job description provided by Priority Care Services and Housing Ltd.

Signed:.....................................................Date ..............................







	
	Employment History 
	Present or most recent Employment (paid or unpaid) 
This includes any roles prior to moving to the UK (If applicable) 

	Employer name, Address including post code and telephone number 
	Date(s) 
Employed 
	Position(s) held and salary 
	

	



	
	
	Employed               

Self employed       

	
Outline of duties and responsibilities: 



























	Reason for leaving

	Please state reason for leaving and confirm current employment status : 






Number of weeks’ notice required:                                                                        




	Previous Employment 
	Please list in chronical order, with your most recent post listed first, including temporary, casual and short term jobs.
(Please give your full employment history since leaving school. If you require extra space please attach an additional sheet) 

	Employer name, address including postcode and telephone number 
	Date(s) 
Employed 
	Position(s) held and salary 
	Reason for leaving 

	




	
	
	

	Outline duties and responsibilities 




	Employer name, address including postcode and telephone number 
	Date(s) 
Employed 
	Position(s) held and salary 
	Reason for leaving 

	




	
	
	

	Outline duties and responsibilities 




	Employer name, address including postcode and telephone number 
	Date(s) 
Employed 
	Position(s) held and salary 
	Reason for leaving 

	




	
	
	

	Outline duties and responsibilities 






	Gaps in employment 

	Please give details of all periods when not in employment 

	Dates from: 
	To: 
	Reason: 


	Dates From: 
	To: 
	Reason: 


	Dates From: 
	To: 
	Reason: 


	Have you ever been dismissed from a previous post or had an employment contract terminated for any reason including redundancy? If so please give details below 

	







	Have you been subject to disciplinary action in your current or any previous posts? (including being the subject of any disciplinary process not yet concluded to resignation) if yes please give details:

	








	Voluntary work experience 
Give details of any voluntary or unpaid experience including care of others 

	








	Language skills 
List all languages spoken fluently and those which you have good working knowledge 

	Please tell us why you are applying for this post and why you want to work for  
	If in current employment, please explain why you are looking for a new post: 

	








	Do you have any restrictions in your working hours or availability?
Please note our requirements in  respect of working hours as detailed within the job description 
	









	General Education 
	Qualifications achieved 

	School college 
	From 
	To 
	Subject/courses studied, level and grade (e.g., GCSE, A level GNVQ etc.)

	







	
	
	

	Further and higher education 
	Qualifications achieved 

	College/ University 
	From 
	To 
	Subject/courses studied, level and grade (e.g. BA History 2:1) 

	






	
	
	

	Professional training 
	Qualifications achieved 

	College/ University 

	From 
	To 
	Subject/courses studied, level and grade (e.g. BA social worker/Dip SW 2:1 

	






	
	
	

	Professional  membership of registered bodies 
	Qualifications achieved 

	Name of professional body and level of membership 
	From 
	To 
	Nurses, please give PIN No. 
Social workers please give GSCC Registration No 

	






	
	
	

	QCF and other work related qualifications 
	Qualifications achieved 

	College/ Training provider 

	From 
	To 
	Awarding body, level and grade id applicable (e.g. Edexcel QCF 4 pass) 

	
	





	
	

	Other vocational and work related training undertaken 
	

	List subjects e.g. First aid 
	Duration e.g. 1 day 
	Level (if appropriate

	
	










	

	Additional supporting Information 
	What experience have you gained in your current and previous jobs and general life experience, which you feel would be relevant to the job you are applying for?
The job description and person specification outline the values, skills, abilities, knowledge and personal qualities required for this post and the organisation. Continue on a separate sheet if necessary. If you wish to attach a cv or other information please do so 

	
































	Equal Opportunities:
[bookmark: _GoBack]Priority Care Services and Housing Ltd is an Equal Opportunities Employer.  The aim is to ensure that no job applicant receives less favourable treatment on the grounds of race, colour, creed, nationality, ethnic or national origin, religious belief, political opinion or affiliation, gender, marital status, sexual orientation or disability, or is disadvantaged by conditions or requirements which cannot be shown to be justifiable.
Our selection criteria and procedures are frequently reviewed to ensure that individuals are selected on the basis of their relevant merits and abilities.  All employees are given equal opportunity and are encouraged to progress within the organisation.  We are committed to an on-going programme of action to make this policy fully effective.

To ensure that this policy is fully and fairly implemented and for no other reason , would you please provide the following information:


	Please select a category and tick the box that is appropriate to you:

	White
	
	Mixed 
	
	Asian/Asian British
	
	Black/Black British
	
	Chinese/Other
	

	British
	
	White /Caribbean
	
	Indian
	
	Caribbean
	
	Chinese
	

	Irish
	
	White/African
	
	Pakistani
	
	African
	
	
	

	
	
	White/Asian
	
	Bangladeshi
	
	
	
	
	

	Other: specify below
	
	
	
	Other: specify below
	
	
	
	
	

	Place of Birth:
	Nationality:

	Working time regulations  (1998) 
I agree that I can be required to work for more than 48 hours on average per the duration of the contract made between the client (and/or PRIORITY CARE SERVICES AND HOUSING LTD) and myself because of the continuous nature of the services provided to the client. I understand that I can change my mind four weeks written notice to the client (and/or Priority Care Services and Housing Ltd) and I agree to provide a copy of that notice to Priority Care Services and Housing Ltd for information. 

Signed………………………………………………………       Date…………………………………………………………







	References 




	Please supply the names and addresses of two professional referees who have agreed to provide a reference. It is essential that one of your references must be your current or most recent employer and that your referee is/was your line manager and not a colleague relative or friend. Both references cannot be from the same company. References will be verified to ensure authenticity. 
Failure to provide the above can result in your application being withdrawn. If previously self-employed, please provide two professional referees and details information regarding your self-employment. 

	Current employer or most recent employer details 
	
Company 
	

	
Business addresses only 
	Name 
	

	
	Position 
	

	
	Address 

	

	
	
	

	
	
	
	Post code: 

	
	Tel 
	

	
	Fax 
	

	
	Email 
	

	
	Can this reference be contacted prior to interview    Yes / No 

	Previous employer (if not applicable an academic  referee) 
	
Company 
	

	
Business addresses only 
	Name 
	

	
	Position 
	

	
	Address 




	

	
	
	

	
	
	
	Post code: 

	
	Tel 
	

	
	Fax
	

	
	Email 
	

	
	Can this reference be contacted prior to interview    Yes / No 

	*Unless indicated otherwise all referees will be contacted following your invite to individual interview 



 (
Have you ever been convicted of any criminal offence?                      Yes  
          No   
Please note that all positions are subjected to an Enhanced CRB check. You will be asked to declare all criminal convictions in further details if an offer of employment is made
. 
)
	




 (
DATA PROTECTION ACT
In accordance with the Act, you should be aware that the personal details submitted with this application form will be used for selection and interview procedures: and for employment records if the application is successful.
DECLARATION
I declare that, to the best of my knowledge and belief all statements contained in this form are correct and I understand that should I conceal any material fact, I will, if engaged be liable to the termination of my contract of service with such notices May be appropriate
Sign
ature…………………………………………………………….             
 Date………………
………..
………………………………
…
)










Once completed please return the form to: enquiries@prioritycareandhousing.co.uk
Or post back to: Regus – Fort Dunlop, Fort Parkway, Birmingham, B24 9FE
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